
Bomb Threat Checklist 

Bomb Threat Checklist Place this list under your telephone for easy reference. 
1. Exact wording of the threat:   
   
 Remain calm and keep the caller on the line as long as possible. Ask to have the message repeated.  
 
2. Ask the caller: 

�� There are a lot of people who could be injured. What can you tell me?    
       

�� When is the bomb going to explode?    

�� Where is it right now?       

�� What kind of bomb is it?       

�� What will cause it to explode?       

�� Did you place the bomb?   

�� Why?       

�� What is your address?      
      

�� What is your name?      
 
3.  Report the threat immediately to your supervisor, the Facility Manager, and (in some cases) 911 (or 9-911). 
 Wait for further instructions.  
 
4. Be prepared to describe the threat in as much detail as possible to the police.  Record information here: 
 

a)  Voice characteristics: 
Sex :___     Age: (approximate) ______ 
__ Calm  __ Loud  __ Distinct   __ Nasal 
__ Angry  __ Laughter  __ Slurred   __ Stutter 
__ Excited  __ Crying  __ Lisp   __ Cracking voice 
__ Slow  __ Normal  __ Raspy   __ Disguised 
__ Rapid  __ Deep             __ Clearing throat  __ Accent 
__ Soft  __ Ragged  __ Deep breathing__ Familiar 
If voice is familiar, who did it sound like?  _________________________________ 

 
b) Background noises: 

 __ Street noises   __ Music    __ Local 
 __ Restaurant   __ Household noises  __ Long distance 
 __ Factory Machinery   __ Animal noises   __ Clear     
 __ PA System   __ Motor    __ Static 
 __ Office Machinery   __ Voices    __ Other: __________________ 

 
 c) Threat language: 
 __ Well spoken             __ Incoherent        __ Irrational 
 __ Foul    __ Taped  __ Message read by threat maker 

   
d)  Other details: 

Remarks:      
Time of threat:   Date:   Phone # where threat was received:     
 
Your name:   Position:    
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